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The Junior Medical Officer (JMO) Handover tool has been developed to improve appropriate clinical handover 
processes at JMO shift changes. This ‘tool’ will improve the consistency and quality of clinical communication for 
better patient outcomes utilising the eMr functions of: AdHoc, CTL (Census Task List) and Message Centre. 
 
The Census Task List (CTL) is used for viewing and actioning tasks that have been requested by the use of the 
JMO Handover AdHoc form. (Refer to the QRG for JMO Handover – CTL- Setting Preferences) 

 

 
 

 

When a Handover Form is completed through AdHoc Charting for a patient the patient’s name appears on the 
Census Task List on the tab Handover Patient.  
 

Printing: 

If a print version of this list is required a report named “Medical Handover Current List” is available through the 

 located on the tool bar within PowerChart. Alternatively the  icon can be utilised for each CTL. 
 

Managing Patient Handover List: 
1. Double click on patient’s name in the CTL. The AdHoc Handover form will open showing all the 

Handover Details. 
 

 

5. To complete the form click on the tick icon.  
 

Check name here 

These Action windows 
populate/notify the person 

responsible through Census 
Task List (CTL) 

Complete/Sign off 
form here. 

 
 

The Navigator shows patients that have had a Handover form completed on them. By right clicking on the 
patient’s name you can hide or show a patient task, bring the selected patients task to the top of the list, open 

AdHoc and open the patient’s chart. 

The Column headings can be used to sort the 
display. 

  

   2. Update, review or complete form.  
 

3. All Yellow 
fields are 

Mandatory. 
4. Include a reason for 

removal of patient from the 
Handover list. 


